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Welcome to the
PSNA Career Center

The PSNA Career Center is your trusted hub for advancing your
professional journey. Whether you're exploring new opportunities or
looking to grow in your field, we're here to support your career with
confidence.

JOB SEEKER BENEFITS

Create job alerts for opportunities that match your selected criteria.

Upload your resume so employers can connect with you while you
maintain control over who can access your information.

Receive a free resume review from an expert writer that highlights
your strengths and areas for improvement, increasing your chances
of landing an interview.

Stand out with Premium Services that provide professional writing
assistance and interview preparation designed to help you land your
dream role.

Browse career articles on personal branding, networking, leadership,
and more. Career Advice resources guide you through every step of
your journey.

Supercharge your career with Career Coaching. Work with a
dedicated expert for guidance in career planning, interview
techniques, resume building, and more.

Explore Community Intel to get the bigger picture. Make informed
decisions and find opportunities that align with your goals and
lifestyle.

Use Al Summary & Insights to quickly determine whether a job
aligns with your experience and goals.

psna.careerwebsite.com
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Creating Your Job Seeker Account

https://psha.careerwebsite.com/account/

Your account allows you to set up job alerts, apply for top jobs in the industry, publish your resume, and
access resume review services, which are available only to registered jobseekers, along with other features

that require you to log in.

How to Create Your Account

1. Onthe psna.careerwebsite.com
homepage under the job seeker
section, click on the My Account
link.

2. Log in and enter your details under
the Create a New Account section.

Accessing Your Account

Your dashboard is your control center for
managing your job search.

From your account, you can:

+  Upload and manage resumes

+  Submit your resume for review

+  Control resume visibility settings
+  Apply for jobs

«  Track applications

+  Save jobs

+  View employer messages

Enter all required information. 4.

Tip 1 - All required fields are
marked with an asterisk.

Tip 2 - Keep your login
credentials in a secure place.
You will need these to log in
later.

PSNA Career Center

Connecting Talent with Opportunity

&

Settings

allows you to update personal
information that was entered
when the account was
created.

R

Z

My Messages

holds a welcome message
that introduces you to your
account and the functionality
of the board. It also contains
notifications and contact
requests from employers.
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My Job Applications

organizes the job applications
you've sent to employers and
recruiters.

You'll then arrive at your
primary account homepage,
which is displayed each time
you log in.

START YOUR FREE RESUME REVIEW

Create.

tobegin

==

My Saved Jobs

contains jobs you've saved
to review later or apply to at
another time.
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Resume Career Profile

https://psna.careerwebsite.com/resumes/
m Employers Job Seekers About Us Welcome Member

Pennsylvania State Nurses Association

Career Center Home / Manage Resumes

Resumes / Cover Letters

Resumes

Public Resumes

You don't have a resume active on this site right now. Employers searching for resumes will not be able to find yours unless you have posted it. To post one of your resumes below, choose *Publish on
this site* from the options menu.

Private Resumes

You currently have no private resume.

Incomplete Resumes

You currently have no incomplete resume.

Create a new resume

Create your resume today! Once you have a resume created and savedin-e
applying online for jobs. Choose an option below to ga

Resume Bank so employers find you! Or keep it private and use it when

& Upload Resume File 1) Build Resurne Online

Cover Letters

You can create cover letters that you use when you apply for jobs online.

Oranta s naw ~nuar lattar

You have two options on how to build your profile on the Job Board.

Option 1: Upload an Existing Resume
Upload a DOC or PDF file.

Option 2: Build Your Resume Online
Create and format your resume directly within the Career Center.

You may store multiple resumes in your account. Only the resume you choose to publish will appear
in the Resume Bank.

YM Careers uses a third-party parsing software to pinpoint specific contact information in a document and
hide it from an employer’s view. While the parsing is accurate, we provide users with steps to double-check

their work before saving the final version of the resume.

psna.careerwebsite.com
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Upload an existing document

m Employers Job Seekers About Us Welca

Pennsytvania State Nurses Ascociation

Career Center Home / Manage Resumes | Upload Resume

We accept resumes in both

Upload Your Resume Document DOC and PDF format.

How to Upload Your Resume

N + Click Choose File
Chooss file* Mo file sslected ‘ Upload Resume + Select your document
h—— + Click Upload Resume

‘Submit my resume for a free evaluation from a trusted resume expert at TopResume [ yeg That's it. Your resume will be
saved to your account.

"Requirsd fiald

m Employers  JobSeekers  AboutUs  Welcom ‘

Pennsylvania State Nurses Association

Career Genter Home / Manage Resumes. |/ Uploed Resume

Upload Your Resume Document

Chacsefile®  Na file selected You also have an option

to submit your resume for

Submit my resume for a free evaluation from a trusted resume expert at TopResume [ ype FREE eVaantiOn from a
trusted resume expert at
“Requirsd field TopResume.

PSNA Career Center Job Seeker Manual




Build an online resume

PSNA

Pennsylvania Stete Nurses Assoziat

Employers Job Seekers About Us Welcome Member

Careor Center Home | Vianage Resumes / Crezte

Create a New Resume

Complets your resums by fillng in sach section. Employers il find your resume using the in‘crmation you enter below. The more information you il in, the more searchaole your resume
becomes.

Resume Settings *

This s for your own reference. It will not bs visible tc emoloyers.

Resume Name *

Contact Information

‘Ths contact irformation will only be shon when you release it to an employer.

FirstName * Last Name* Suffix  E-mail Address " Phone.

Fax Web site Linkedin

A few things to keep in mind or note
about this setup:

All fields with the * (asterisk) are
required. A user cannot move
forward without filling them.

Any information not filled in, but is
required, is flagged if the user tries
to upload information. The user
must go back, then fill in the missing
information field indicated with the
red flag.

The summary highlights your profile
and is the section employers see
when browsing the resume bank.
This section is limited to 200

Once you have reviewed the information and are ready to proceed, characters.
click the “Save and Continue” button at the bottom of the screen. This
is also where you can choose to immediately publish your resume in
the resume bank.
Resume options o o
From your dashboard, you can:
Employers Job Seekers About Us Welcome Member

View — See your full resume (including
your contact information, visible only
to you).

Edit — Update your resume at any time.

Delete — Remove your resume from
your account.

E-mail — Send your resume directly to
an employer.

Publish — Make your resume
searchable in the Resume Bank.

Remember: Publishing makes it visible
to employers.

Pennsyvaria State Nurses Assotiation

Career Center Home | Manage Resumes

Your resume was saved.
Resumes / Cover Letters

Resumes

Public Resumes

‘You don't have a resume active on this site right now. Employers ssarching for resumes will nat be abls to find yours Lnless you have posted i. To post one of your resumes below, choose *Pubiish on
this site* from the options menu.

Private Resumes

‘These resumes are availabe for you to use in zpplying for postions but are not searchable by smployers.
Filenarne Updated Ogtions

My Resums.pef 03/1/2026 View | Edit | Delete | Email | Link | Publis

Free Evaluation

Incomplete Resumes

You cutently have no incomplete resume.

Free Evaluation — Submit your resume
for a FREE professional review and
receive expert feedback.

Create a new resume

Create your resume todzy! Once you have a resume created and saved in our system you can publish it to our Resume Bank so employers find you! O keep t privats and use i when
applying online for jobs. Choose an option below to get started.

psna.careerwebsite.com
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Job Alerts

https://psnha.careerwebsite.com/job/alerts/

Sign up for our Job Alerts and have any jobs matching your criteria sent straight to your inbox.
There are 2 ways to sign up for a job alert:

1. From your account. o o
To create a job alert, set your
deS|red Crlterla us'ng the Employers Job Seekers About Us Welcome Member
fields under “Create a New .
Job Alert.”
(Note: You will only receive a Job Alerts
jOb alert When jObS m atCh the Your personal Job Alerts notify you by email of new jobs posted that match your search preferences. Create one now and never miss a new opportunity!
exact functions, industries,
and locations are selected.) My Current Job Alerts
You currently have no job alerts.
Create a New Job Alert
Alert Name'
Enter the job alert name
Frequency:
® paily O Weekly
2. From “Search Jobs” page.
Eo0 ’ JoB

)

N\

Click the activation

Search for jobs on

Psna.careerwebsite.com
and apply filters to view only

jobs relevant to you.

PSNA Career Center Job Seeker Manual

When job results
appear, enter your
email address in the
pop-up window.

Once completed,
you will receive an
email asking you to

activate the job alert.

link to start receiving
job alert emails that
match your criteria.


https://psna.careerwebsite.com/job/alerts/
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Searching and Viewing Jobs

https://psnha.careerwebsite.com/jobs

Search Jobs

From here, you can “Bookmark
Jobs” and “Receive Alerts for
this Search”.

To bookmark jobs, click

All obs (5,136)

Employers  Job Seekers  AboutUs

>

N Case M: Case M: RN, RD, Licensed MH [*] :
Clinicians) and Intake Coordinators (LPN, LVN, Bachelors in BH)

the “star” icon next to the
preferred job and a pop-up
window will appear to notify
you that your job has been
saved to your account.

To receive alerts for your
search, toggle the alert option,
click ‘Create Alert’ in the pop-
up window, and enter your
email address.

Licensed Practical Nurse (LPN)LTC  [3]

e e ]
T

Montrose, New York, United States (On-Site)
© 70aysa00

Nursing Instructor/Assistant R
s | Professor Pediatrc and...
ot | (Y

] Premera Blue Cross
® washington, United States + (On-Site)

ET Prefered | APPLY
JobFunction

S Executive

Description

ourpurpose, ¢ ves beter,is o rom ord employees, Working

Blue Bol, Pennsylvania, United States
(On-Site)

© 21days ago

‘Senlor Financial Analyst @

T
I———

 inspired leadership. Forbes ranked

To better serve our customers, our
re 2005 o creating an environment where employees can do their
etitive salaries and benefits including matching

plan.

y. We ping people is

200mi/paBkm v Search

Welcome Member

T

Job Location

©  Washington, United States.

Showing data for the ity of Olympia, Washington, United
States.

Median Salary
Net Slary per month

$4,956

$ Cost of Living Index © 71100

] Median Apartment Rentin ~ $1.691- 3,223
City Center
‘‘‘‘‘‘‘‘‘‘‘

© safety Index © 69/100

Utilties

% Basic $100- 8317
s ot garbage

= High-Speed Internet s70-$121

\ ‘Transportation y

WHAT'S NEW

Streamlined Job Search with Tailored Location Insights:

With global data on salary, safety, cost of living, and more, this tool
simplifies your job search and helps you confidently decide where and

when to apply for your dream job.

psna.careerwebsite.com
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View Jobs

Employers Job Seekers About Us Welcome Member
Pennsylvania State Nurses Association

All Jobs (5,136) Sort = Keyward or Job Title Location 200 mi/320km v Search =5 Filters

Free Resume Review AD|

759% of applications never get seen. Beat the |+ JobLocation

bots and get through the filters with a free @ Washingbon, U d Stat

. . /ashington, United States s
resume evaluation. Manager, Case Management, Case Managers (RN, RD, Licensed MH [5] : ’
Clinicians) and Intake Coordinators (LPN, LVN, Bachelors in BH) Showing data for the city of Olympia, Washington, United
Manager, Case Management, Case ® ] Premera Blue Cross States,

Managers (RN, RD, Licensed MH...

prevEue © Washington, United States + (On-Site)
: © Median Salary $4956
Premera Blue Cross Spotlight APPL) Net Salary per month
Washington, United States (On-Site)
3ds Posted 3 days ac
© 3days ago $ Cost of Living Index ® 73/100
Licensed Practical Nurse (LPN) LTC (5]
Full Time Evening or Night Shift Job Function
¢ Median Apartment Rentin  §1.691-$3223
Erecutive 4 z
City Center
ClETs (1-3 Bedroom)
Montrose, New York, United States (On-Site)
© 7 days ago Al Summary & Insights %
© Safety Index ©® 69/100
Nursing Instructor/Assistant E Description
el Join Our Team; Do Meaningful Work and Improve People’s Lives:
Our purpose, to improve customers’ lives by making healthcare work better, is far from ordinary. And so are our employees. Working
Montgomery County Community College at Premera means you have the opportunity to drive real change by transforming healthcare. utilities
Blue Bell, Pennsylvania, United States
(On-Site) i $100-$317
@ 21 days ago To better serve our customers, our culture promotes employee growth, collaborative innovation, and inspired leadership. Forbes ranked 4 ::fs:C e ot e
ectiy,heating,cooling, wats, garbage
Premera among America’s 2025 Dream Employers because we are committed to creating an environment where employees can do their for 915 &q ft apartment)
Senior Financial Analyst [ best work and where best-in-class talent comes, stays, and thrives!AND we offer competitive salaries and benefits including matching.
401K, medical, dental, vision, short-term disability, long-term disability, and a pension plan. = High-Speed Intemst 70- 8121
Arnold & Porter ‘What You Will Get in these Roles - You have the opportunity to:
Washington, Dist. Columbiz, United States Help members directly (and as a manager, teams of clinicians) in a meaningful and impactful way. We know that helping people is
(Hybrid) important to you.
® 10days ago Learn and grow. You will be working with folks who literally wrote the book on integrated case management. [arenaton
Have an impact. Your work improves the lives of our members and enables us to operate more impactfully.
Billing Specialist " e . : [Flj Gasoline $424
Thrive in a career. We offer a supportive and safe environment where clinicians can work to the top of their licensure. o
gallon
Arnold [0 e Take pride. We know your work s important just as you do.

Spend less time searching and more time applying to relevant positions with the immersive
“Job Search” page. The layout allows you to view job search results and job details on one
screen, making searches faster.

10 PSNA Career Center Job Seeker Manual




Career Planning Portal

The PSNA Career Center serves as your complete career planning destination, where you
can access resources for:

CAREER ADVICE
https://psha.careerwebsite.com/career-advice/

Browse through career articles and advice on topics like:

+  Building your professional brand « Job offer negotiation
+  Creating effective resumes and cover +  Work-life balance
letters

+  Leadership and more
+  Professional networking

* Interview preparation

m Employers Job Seekers About Us Welcome Member

Pennsylvania State Nurses Association

Career Planning 1l Insights 2% Coaching

Career Advice

Guidance for every step of your career journey.

[SW=GIECR WS Personal Branding |l Networking | Resumes & Cover Letters i Interviewing J| Career Growth [l Leadership | Workplace & Health

Featured View Al

i - 7
Career Growth = 5 Personal Branding I Workplace & Health " - Resumes & Cover Letters

9 Basic (and New) Accounting A 4-Step Personal Branding Four Tips For Accountants To 7 Finance Skills Employers Look
Skills You Need for Success Roadmap for Accountants and Beat Burnout For On A Resume
Tax...
P 3 é g
Latest View Al

IR - @@ EsmTsE Ml

psnha.careerwebsite.com
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CAREER COACHING

https://psna.careerwebsite.com/career-coaching/

Partner with a career coach today for guidance on your career goals.

PSNA

Pennsylvania State Nurses Association

Career Planning

Career Coaching

Employers

Partner with a career coach today for guidance on your career goals.”

Meet Our Coaches

Claire Webber
Founder, Lead HR & Career Consulitant

With a rich background in talent development, Claire is a
proven Recruiting, Human Resources, Training, and Employee
Engagement expert and the Founder of Clarity Career...

Shaina Lane
Certified Executive Leadership and Career Coach

My career has been anything but linear and my experience
fuels my passion for helping others navigate the complexities
of building their careers. Throughout my...

006

Freda Thomas
Career Goach, Certified Resume Writer, Linkedin Pro

Freda is an award-winning Career Development Coach,
specializing in job search strategies, resume creation,
Linkedin profiles, and career planning for senior level...

Jaya Koilpillai-Bohimann
Workplace & Career Coach; MA, MSMOB, APR, ACC

Jayaisa &
development executive with 20+ years' of award-winning
experience with global Fortune 500 companies,

associations,...

Job Seekers

About Us Welcome Member

il Insights

All Industries =5

Jessica Visek
Career Transformation Architect for Mid-to-Senior Exe...

I'm a Career Architect who
uncertainty to build strategic careers. | partner with mid-to-
senior executives at crucial inflection points who've...

Cynthia Maria Estalilla
Business Owner, CPCC, CDBS, NCOPE

Cynthia Maria Estalilla is a certified career services provider

and owner of CME Beyond Career Success, LLC. Cynthia has
more than 30 years' experience working in small,...

Career coaches are not affiliated with the association. Prices vary by service, as agreed upon with the individual coach.

Explore a variety of professional coaches to find the right one who can help you clarify your

career goals, enhance your resume, and prepare for interviews.

PSNA Career Center Job Seeker Manual
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CAREER INSIGHT

https://psna.careerwebsite.com/career-insights/

Gain valuable insight into a specific role and industry to guide informed career decisions in the future.

m Employers Job Seekers About Us Welcome Member

Pennsylvania State Nurses Assaciation

Career Planning il Insights (-2 Advice 22 Coaching

Career Insights

Enter an occupation below to instantly see data and insights that will help you plan your career.

Discover Occupations City, State, or Zip

Benefits of Career Insights

@ Job Outlook @ Education @ Wages Career Video

Find out if your dream job is in high Decide if more education might be the See visualizations of expected salary or Watch videos to learn more about your
demand. next step in your career plan based on hourly pay of your desired career. dream job (where available).
industry data.
@ Employment Job Overview @ Skills and Abilities
Access employment opportunity Learn how you might spend a day in your Understand the skills and abilities
projections for the next several years fora dream career. required to be successful in your desired
specific role. occupation.

g Careers

POWERED BY MOMENTIVE

Stte Map TermsofUse  Privacy Folicy

© 2026 Pennsylvania State Nurses Association. All Rights Reserved.
3605 Vartan Way,
Ste. 203
Harrisburg, Pennsylvania 17110

f X O

psna.careerwebsite.com
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Job Seeker Premium Services

https://psnha.careerwebsite.com/pricing/

Stand out from the competition. Job Seeker Premium Services on the PSNA Career Center
offers you professional writing assistance and interview preparation to capture the attention

of potential employers and land your dream role.

PSNA

Pennsylvania State Nurses Association

Job Seeker Premium Services

Level up your career game with confidence

Our top-notch resume, cover letter, and Linkedin services will make you stand out from the crowd, impress employers, and score those dream job offers. Gain perspective and confidence from the

experts, and increase your job search success with a quick turnaround.

Free Resume

Get a free, confidential review from a
resume expert.

$

0

GET STARTED

Reviewed style & organization to
v make sure your resume is neat and
clearly organized.

Writing & mechanics checked to
v ensure the writing is easy to
understand and free of mistakes.

Analyzed to help make sure

v Applicant Tracking Systems can
read your resume and mark you as
a best fit for target jobs.

Personalized CVs for
Success.

Get noticed by employers
with a tailored CV that

showcases your strengths.

Professional Growth

An expertly written and keyword-
optimized resume that sets you apart

149

BUY NOW

Professionally written by experts
that know your industry.

. Formatted toget an Employer's
attention.

Keyword optimized to pass
v through Applicant Tracking
Systems.

Employers

Job Seekers About Us

Career Evolution

Everything you need to apply to jobs,
including aresume and cover letter.

'219

- Professionally written by experts
that know your industry.

- Formatted to get an Employer's
attention.

Keyword optimized to pass
v through Applicant Tracking
Systems.

Cover letter: Employers are 40%
v more likely to read a resume with a
cover letter.

v 60-day interview guarantee.

Welcome Member

Career Confidence

Resume, cover letter, and LinkedIn

profile, created by an executive writer.

'349

Professionally written by an
v Executive writer: Top 10% of our
network.

v Formatted to get an Employer's
attention.

Keyword optimized to pass
v through Applicant Tracking
Systems.

Cover letter: Employers are 40%
v more likely to read aresume witha
cover letter.

v 60-day interview guarantee.

Cover Letters to Make an
Impact.

Secure more interviews
with professionally
formatted cover letters.

PSNA Career Center Job Seeker Manual

Interview Prep.

Increase interview
readiness with
guidance from an
expert.

LinkedIn Profiles that
Stand Out.

Optimize your profile for
job-search success.


https://psna.careerwebsite.com/pricing/

Contact Us:

Customer and Technical Support:
Momentive Software Customer Service
(860) 437-5700
clientserv@momentivesoftware.com

Association and Membership Information:
Pennsylvania State Nurses Association

3605 Vartan Way

Suite 203

Harrisburg, PA 17110

(717) 657-1222

WWW.psna.org

psna.careerwebsite.com

psna.careerwebsite.com
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